	MEP VISIT  by WalkRound
MEP Project Notes
For site visits, meetings, workshops, surveys and coordination sessions
	Company:
________________________________



	PROJECT
 
	PROJECT NO.
 
	RECORD TYPE
Site visit / Meeting / Workshop
	RECORD NO.
 

	DATE & TIME
 
	PREPARED BY
 
	LOCATION / CALL / SITE
 
	DISCIPLINE
MEP

	PURPOSE / AGENDA
 
	CONDITIONS / WEATHER
 
	REPORT / REFERENCE
 

	PEOPLE PRESENT / ATTENDEES


	AREAS / SYSTEMS / TOPICS





	NOTES / OBSERVATIONS
	Area / system / topic: __________________________
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CONSOLIDATED ACTION REGISTER
Use this page for actions from a site visit, meeting or workshop. Duplicate the page if more rows are required.
	Ref
	Action / decision
	Owner
	Due
	Priority
	Status

	A01
	 
	 
	 
	 
	Open

	A02
	 
	 
	 
	 
	Open

	A03
	 
	 
	 
	 
	Open

	A04
	 
	 
	 
	 
	Open

	A05
	 
	 
	 
	 
	Open

	A06
	 
	 
	 
	 
	Open

	A07
	 
	 
	 
	 
	Open

	A08
	 
	 
	 
	 
	Open


CONTINUATION / NEXT STEPS
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